
Dispense Assist Data Collection 

Guide 
This guide is to aid dispensers operating a clinic using Dispense Assist in collecting 

records of who came through and what they were given.  Before a flu clinic or 

dispensing operation begins, you can enter the information about the medication you 

will be dispensing into the Pharm Codes section on the front page of the Dispense 

Assist website. 

 

 

Once the information is entered, hit the Next button to generate a list of QR codes that 

can be scanned to capture which medication the client is given and how it is 

administered.   

A single QR code is generated for pills, while Vaccine generates six QR codes to cover 

different methods of delivery. 

 

 

 

 



An example Influenza of the vaccine Pharm Codes page can be seen here: 

 



Next, navigate to https://www.dispenseassist.net/downloads.html and download the 

Dispense Assist Data Collection Spreadsheet of your choice (Pill or Vaccine) found near 

the bottom of the page.  These spreadsheets will allow you to scan QR codes directly 

into Excel and sort the strings from the QR codes into labeled columns. 

To use the spreadsheet, open it up and select cell A4 to begin scanning. 

First scan the QR code located at the bottom of the client’s completed Dispense Assist 

voucher. 

 

https://www.dispenseassist.net/downloads.html


Next, scan the QR code of the medication that was administered to the client from the 

Pharm Codes sheet above, and then hit Enter to move to the next row for the next 

client.  You do not need to click into different cells within the spreadsheet while 

scanning. 

Once several vouchers have been scanned the spreadsheet will look something like 

this: 

 

When you are done scanning you can press the Separate Values button shown in the 

image above.  This will sort the QR strings into columns for you giving a result like the 

one shown below. 

 

Data collection can be done in real time at a clinic or dispensing site, or you can scan 

collected paper vouchers after an event to aid in data entry.  The spreadsheets are 

Excel documents that you are free to modify to suit your organization. 

If you have any questions about the data collection process or Dispense Assist in 

general, please feel free to send an email with your concerns to 

DispenseAssist@jocogov.org 

Happy Scanning! 

mailto:DispenseAssist@jocogov.org

